Constitution of the Australian and New Guinea Fishes Association,
Queensland

1 Interpretation
(2) In this document:
Act means thé\ssociations Incorporation Act 1981.
present—
(a) at a management committee meeting, see ru;28(
(b) at a general meeting, see rule 37(2).
(2) A word or expression that is not defined irstbonstitution, but is defined in the Act hashiét
context permits, the meaning given by the Act.

2 Name
The name of the incorporated association is Auatrabnd New Guinea Fishes Association,
Queensland Inctlfe association).

3 Objects

The objectives of the association are to promagesthdy, conservation and aquarium culture of the
native freshwater fish species of Australia and N&wnea, and to provide a forum for the exchange
of information. These are detailed as follows:

(1) KEEPING: To foster an interest in the keepafignative fishes of Australia and New Guinea in
captivity has the powers of an individual.

(2) PROPAGATING: To Promote the propagation ofivefishes and in so doing to maintain the
integrity of species and local forms.

(3) SURVEYING: To undertake systematic habitat/eys to develop a body of knowledge relating
to the distribution of native fishes and associdiietbgical and ecological considerations.

(4) EDUCATING: To engage in the continuing studfy matters relating to the ecology and
conservation of native fishes and to inform the samity and appropriate agencies of knowledge
gained through such investigations.

(5) CONSERVING: To preserve bloodlines and genattegrity of native fish that are rare or
vulnerable in the wild, and to support the conseoweof freshwater environments in Australia.

4 Powers
(1) The association has the powers of an individual
(2) The association may, for example—

(a) enter into contracts; and

(b) acquire, hold, deal with and dispose of propexhd

(c) make charges for services and facilities itpdieg; and

(d) do other things necessary or convenient todome dh carrying out its affairs.
(3) The association has taken over the funds aher @ssets and liabilities of the unincorporated
association known as the Australia New Guinea BisAssociation — south east Queensland
Regional Group (thanincorporated association).
(4) The association may also issue secured anccurggenotes, debentures and debenture stock for
the association.
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5 Classes of members
(1) The membership of the association consistsrdinary members, and any of the following
classes of members—

(&) Family Members (this generally refers to husband wife, or parents and their children
under the age of 18 residing permanently with them)

(b) Junior Members (aged 12 — 17 years inclusiv&) are not ‘Family Members'.

(c) Life Members (who have delivered outstandingyise to the association and who remain
members for as long as they so shall live subedhése rules, without having to pay an
annual membership fee).

(b) Honorary members (persons who have provided@able service to the club who are given
a one year complimentary membership of the assog)at

(2) The number of ordinary members is unlimited.

6 Automatic membership
A person who, on the day the association is inaated, was a member of the unincorporated
association and who, on or before a day fixed leyrttanagement committee, agrees in writing to
become a member of the incorporated associationst nbe admitted by the management
committee—
(a) to the equivalent class of membership of thso@ation as the member held in the
unincorporated association; or
(b) if there is no equivalent class of membershag an ordinary member.

7 New membership
(1) An applicant for membership of the associatirst be proposed by 1 member of the association
(theproposer) and seconded by another member gdoender).
(2) An application for membership must be—
(a) in writing; and
(b) signed by the applicant and the applicants ggepand seconder; and
(c) in the form decided by the management committee

8 Membership fees
(1) The membership fee for each ordinary memberahgb for each other class of membership (if
any)—

(a) is the amount decided by the members from toriene at a general meeting; and

(b) is payable when, and in the way, the manageowmnimittee decides.
(2) A member of the incorporated association whefole becoming a member, has paid the
members annual subscription for membership of thiecorporated association on or before a day
fixed by the management committee, is not liablpdg a further amount of annual subscription for
the period before the day fixed by the managememngittee as the day on which the next annual
subscription is payable.

9 Admission and rejection of new members
(1) The management committee must consider ancapioln for membership at the next committee
meeting held after it receives—

(a) the application for membership; and

(b) the appropriate membership fee for the appboat
(2) The management committee must ensure thatp@s @s possible after the person applies to
become a member of the association, and beforenimgement committee considers the persons
application, the person is advised—

(a) whether or not the association has publicliighnsurance; and
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(b) if the association has public liability insucar—the amount of the insurance.
(3) The management committee must decide at thetimge&hether to accept or reject the
application.
(4) If a majority of the members of the managenwemhmittee present at the meeting vote to accept
the applicant as a member, the applicant must bepéed as a member for the class of membership
applied for.
(5) The secretary of the association must, as smopracticable after the management committee
decides to accept or reject an application, gieeajbplicant a written notice of the decision.

10 When membership ends
(1) A member may resign from the association byingiva written notice of resignation to the
secretary.
(2) The resignation takes effect at—
(a) the time the notice is received by the secyetar
(b) if a later time is stated in the notice—thetaime.
(3) The management committee may terminate a mesmbembership if the member—
(a) is convicted of an indictable offence; or
(b) does not comply with any of the provisionstuége rules; or
(c) has membership fees in arrears for at leasbr&ims; or
(d) conducts himself or herself in a way considdretle injurious or prejudicial to the character
or interests of the association.
(4) Before the management committee terminatesralbbeess membership, the committee must give
the member a full and fair opportunity to show whg membership should not be terminated.
(5) If, after considering all representations mhageéhe member, the management committee decides
to terminate the membership, the secretary of tmengittee must give the member a written notice
of the decision.

11 Appeal against rejection or termination of membership

(1) A person whose application for membership hesnlrejected, or whose membership has been
terminated, may give the secretary written noti€ehe persons intention to appeal against the
decision.

(2) A notice of intention to appeal must be giverthe secretary within 1 month after the person
receives written notice of the decision.

(3) If the secretary receives a notice of intentiorappeal, the secretary must, within 1 monthrafte
receiving the notice, call a general meeting tadkethe appeal.

12 General meeting to decide appeal

(1) The general meeting to decide an appeal mushdb@g within 3 months after the secretary
receives the notice of intention to appeal.

(2) At the meeting, the applicant must be givenulh &nd fair opportunity to show why the
application should not be rejected or the membprshould not be terminated.

(3) Also, the management committee and the mendf¢he committee who rejected the application
or terminated the membership must be given a fudl fair opportunity to show why the application
should be rejected or the membership should bernated.

(4) An appeal must be decided by a majority votéhefmembers present and eligible to vote at the
meeting.

(5) If a person whose application for membership haen rejected does not appeal against the
decision within 1 month after receiving written icet of the decision, or the person appeals but the
appeal is unsuccessful, the secretary must, asaopracticable, refund the membership fee paid by
the person.
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13 Register of members
(2) The management committee must keep a registeembers of the association.
(2) The register must include the following partass for each member—

(a) the full name of the member;

(b) the postal or residential address of the member

(c) the date of admission as a member;

(d) the date of death or time of resignation ofrrember;

(e) details about the termination or reinstatenoémembership;

(f) any other particulars the management commiatebe members at a general meeting decide.
(3) The register must be open for inspection by tmensiof the association at all reasonable times.
(4) A member must contact the secretary to arramgespection of the register.
(5) However, the management committee may, on pipdication of a member of the association,
withhold information about the member (other th&we members full name) from thegister
available for inspection if the management committes reasonable grounds for believing the
disclosure of the information would put the memdserisk of harm.

14 Prohibition on use of information on register of members

(1) A member of the association must not—
(a) use information obtained from the register @mmbers of the association to contact, or send
material to, another member of the associationtlier purpose of advertising for political,
religious, charitable or commercial purposes; or
(b) disclose information obtained from the registesomeone else, knowing that the information
is likely to be used to contact, or send matealanother member of the association for the
purpose of advertising for political, religious,achiable or commercial purposes.

(2) Subrule (1) does not apply if the use or disgite of the information is approved by the

association.

15 Appointment or election of secretary
(1) The secretary must be an individual residin@Queensland, or in another State but not more than
65km from the Queensland border, who is—
(a) a member of the association elected by thecadsm as secretary; or
(b) any of the following persons appointed by thenagement committee as secretary—

(i) a member of the associations management coenitt

(i) another member of the association;

(iif) another person.
(2) If the association has not elected an interffrcer as secretary for the association before its
incorporation, the members of the management camenihust ensure secretary is appointed or
elected for the association within 1 month afteonporation.
(3) If a vacancy happens in the office of secretdrg members of the management committee must
ensure a secretary is appointed or elected foras®ciation within 1 month after the vacancy
happens.
(4) If the management committee appoints a persentioned in subrule (1)(b)(ii) as secretary,
other than to fill a casual vacancy on the managernemmittee, the person does not become a
member of the management committee.
(5) However, if the management committee appoinfgeson mentioned in subrule (1)(b)(ii) as
secretary to fill a casual vacancy on the managéerm@nmittee, the person becomes a member of
the management committee.
(6) If the management committee appoints a persemtioned in subrule (1)(b)(iii)) as secretary, the
person does not become a member of the manageomaniittee.
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(7) In this rule—casual vacancy, on a management committee, means a vacancydphpehs when
an elected member of the management committeengesiges or otherwise stops holding office.

16 Removal of secretary

(1) The management committee of the associationahapy time remove a person appointed by the
committee as the secretary.

(2) If the management committee removes a secrathoyis a person mentioned in rule 15(1)(b)(i),
the person remains a member of the management ¢teami

(3) If the management committee removes a secretaoyis a person mentioned in rule 15(1)(b)(ii)
and who has been appointed to a casual vacandyeandnagement committee under rule 15(5), the
person remains a member of the management committee

17 Functions of secretary

The secretary’s functions include, but are nottieaito—
(a) calling meetings of the association, includprgparing notices of a meeting and of the
business to be conducted at the meeting in cotismtaith the president of the association; and
(b) keeping minutes of each meeting; and
(c) keeping copies of all correspondence and atbeuments relating to the association; and
(d) maintaining the register of members of the eisdion.

18 Membership of management committee

(1) The management committee of the associatiosistsnof a president, treasurer, and any other
members the association members elect at a genesding.

(2) A member of the management committee, othar thaecretary appointed by the management
committee under rule 15(1)(b)(iii), must be a mentdfehe association.

(3) At each annual general meeting of the associathe members of the management committee
must retire from office, but are eligible, on nouwtiion, for re-election.

(4) A member of the association may be appointeda toasual vacancy on the management
committee under rule 21.

19 Electing the management committee
(1) A member of the management committee may oalglected as follows—
(a) any 2 members of the association may nominaithar member (theandidate) to serve as a
member of the management committee;
(b) the nomination must be—
(i) in writing; and
(ii) signed by the candidate and the members winoimated him or her; and
(i) given to the secretary at least 14 days befttre annual general meeting at which the
election is to be held;
(c) each member of the association present anibblelitp vote at the annual general meeting may
vote for 1 candidate for each vacant position @ntanagement committee;
(d) if, at the start of the meeting, there areamaiugh candidates nominated, nominations may be
taken from the floor of the meeting.
(2) A person may be a candidate only if the person—
(a) is an adult; and
(b) is not ineligible to be elected as a membereuaseéction 61A of the Act.
(3) A list of the candidates names in alphabetmaler, with the names of the members who
nominated each candidate, must be posted in a icolgs place in the office or usual place of
meeting of the association or the ANGFA QLD webfoteat least 7 days immediately preceding the
annual general meeting.

Page5 of 14



(4) If required by the management committee, bialplists must be prepared containing the names
of the candidates in alphabetical order.
(5) The management committee must ensure thatrdoafeandidate is elected as a member of the
management committee, the candidate is advised—

(a) whether or not the association has publicliighnsurance; and

(b) if the association has public liability insucar—the amount of the insurance.

20 Resignation, removal or vacation of office of management committee member
(1) A member of the management committee may reBigm the committee by giving written
notice of resignation to the secretary.
(2) The resignation takes effect at—

(a) the time the notice is received by the secyetar

(b) if a later time is stated in the notice—thetaime.
(3) A member may be removed from office at a gdnmeeting of the association if a majority of
the members present and eligible to vote at thdingeeote in favour of removing the member.
(4) Before a vote of members is taken about rengpthe member from office, the member must be
given a full and fair opportunity to show cause viigyor she should not be removed from office.
(5) A member has no right of appeal against the besremoval from office under this rule.
(6) A member immediately vacates the office of memh the circumstances mentioned in section
64(2) of the Act.

21 Vacancies on management committee
(1) If a casual vacancy happens on the managenumninitee, the continuing members of the
committee may appoint another member of the agsaeito fill the vacancy until the next annual
general meeting.
(2) The continuing members of the management coteenihay act despite a casual vacancy on the
management committee.
(3) However, if the number of committee memberness than the number fixed under rule 24(1) as
a quorum of the management committee, the congnmembers may act only to—
(a) increase the number of management committee bexsmo the number required for a
guorum; or
(b) call a general meeting of the association.

22 Functions of management committee

(1) Subject to these rules or a resolution of tremmers of the association carried at a general
meeting, the management committee has the germmabtand management of the administration

of the affairs, property and funds of the assooiati

(2) The management committee has authority topneeithe meaning of these rules and any matter
relating to the association on which the rulessdemt, but any interpretation must have regarthéo

Act, including any regulation made under the Act.
Note—
The Act prevalils if the associations rules are irgistent with the Act—see section 1B of the Act.

(3) The management committee may exercise the posfehe association—
(a) to borrow, raise or secure the payment of arsoima way the members of the association
decide; and
(b) to secure the amounts mentioned in paragrapdr @e payment or performance of any debt,
liability, contract, guarantee or other engagenmacurred or to be entered into by the association
in any way, including by the issue of debenturesgptual or otherwise) charged upon the whole
or part of the associations property, both preaadtfuture; and
(c) to purchase, redeem or pay off any securigigsad; and
(d) to borrow amounts from members and pay inteyeshe amounts borrowed; and
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(e) to mortgage or charge the whole or part gbitgerty; and
(f) to issue debentures and other securities, veleaihtright or as security for any debt, liability
or obligation of the association; and
(g) to provide and pay off any securities issuedt a
(h) to invest in a way the members of the assariatay from time to time decide.
(4) For subrule (3)(d), the rate of interest must Imle more than the current rate being charged for
overdrawn accounts on money lent (regardless aiettme of the loan) by—
(a) the financial institution for the association;
(b) if there is more than 1 financial institutioorfthe association—the financial institution
nominated by the management committee.

23 Meetings of management committee

(1) Subject to this rule, the management commitbey meet and conduct its proceedings as it
considers appropriate.

(2) The management committee must meet at least@rery 4 months to exercise its functions.

(3) The management committee must decide how aimgestto be called.

(4) Notice of a meeting is to be given in the wagided by the management committee.

(5) The management committee may hold meetingsewonit a committee member to take part in its
meetings, by using any technology that reasonalbbyva the member to hear and take part in
discussions as they happen.

(6) A committee member who participates in the mgeas mentioned in subrule (5) is taken to be
present at the meeting.

(7) A question arising at a committee meeting ibéadecided by a majority vote of members of the
committee present at the meeting and, if the vatesqual, the question is decided in the negative.
(8) A member of the management committee must d¢ wn a question about a contract or
proposed contract with the association if the manti@s an interest in the contract or proposed
contract and, if the member does vote, the memizgesmust not be counted.

(9) The president is to preside as chairpersomadr@gagement committee meeting.

(10) If there is no president or if the presidentot present within 10 minutes after the timediker

a management committee meeting, the members magsehd of their number to preside as
chairperson at the meeting.

24 Quorum for, and adjournment of, management committee meeting
(1) At a management committee meeting, more th& 60the members elected to the committee
as at the close of the last general meeting oftbmbers form a quorum.
(2) If there is no quorum within 30 minutes aftée ttime fixed for a management committee
meeting called on the request of members of thenutiee, the meeting lapses.
(3) If there is no quorum within 30 minutes aftée ttime fixed for a management committee
meeting called other than on the request of the loeesnof the committee—
(a) the meeting is to be adjourned for at leasdyt, end
(b) the members of the management committee wherasent are to decide the day, time and
place of the adjourned meeting.
(4) If, at an adjourned meeting mentioned in su(B), there is no quorum within 30 minutes after
the time fixed for the meeting, the meeting lapses.

25 Special meeting of management committee

(1) If the secretary receives a written requeshesigby at least 33% of the members of the
management committee, the secretary must call @adpaeeting of the committee by giving each

member of the committee notice of the meeting with#4 days after the secretary receives the
request.
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(2) If the secretary is unable or unwilling to cHie special meeting, the president must call the
meeting.
(3) A request for a special meeting must state—

(a) why the special meeting is called; and

(b) the business to be conducted at the meeting.
(4) A notice of a special meeting must state—

(a) the day, time and place of the meeting; and

(b) the business to be conducted at the meeting.
(5) A special meeting of the management committastrne held within 14 days after notice of the
meeting is given to the members of the managenmnirgttee.

26 Minutes of management committee meetings

(1) The secretary must ensure full and accurateut@snof all questions, matters, resolutions and
other proceedings of each management committeengese entered in a minute book.

(2) To ensure the accuracy of the minutes, the teshaf each management committee meeting must
be signed by the chairperson of the meeting, ocharperson of the next management committee
meeting, verifying their accuracy.

27 Appointment of subcommittees

(1) The management committee may appoint a subctieemconsisting of members of the
association considered appropriate by the commitieeelp with the conduct of the associations
operations.

(2) A member of the subcommittee who is not a mendiethe management committee is not
entitled to vote at a management committee meeting.

(3) A subcommittee may elect a chairperson of ggtimgs.

(4) If a chairperson is not elected, or if the ¢gpaison is not present within 10 minutes aftertitme
fixed for a meeting, the members present may chdosé their number to be chairperson of the
meeting.

(5) A subcommittee may meet and adjourn as it demsiappropriate.

(6) A question arising at a subcommittee meetirtg ise decided by a majority vote of the members
present at the meeting and, if the votes are eth@huestion is decided in the negative.

28 Acts not affected by defects or disqualifications

(1) An act performed by the management commideibcommitteer a person acting asmember

of the management committeetaken to have been validly performed.

(2) Subrule (1) applies even if the act was pertatiwhen—
(a) there was a defect in the appointment of a neendd the management committee,
subcommittee or person acting as a member of timagemnent committee; or
(b) a management committee member, subcommitteeberean person acting as a member of
the management committee was disqualified fromdbaimember.

29 Resolutions of management committee without meeting

(1) A written resolution signed by each member led thanagement committee is as valid and
effectual as if it had been passed at a commitigting that was properly called and held.

(2) A resolution mentioned in subrule (1) may cehsi several documents in like form, each signed
by 1 or more members of the committee.

30 First annual general meeting

The first annual general meeting must be held withmonths after the end date of the association's
first reportable financial year.
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31 Subsequent annual general meetings
Each subsequent annual general meeting must be-held
(a) at least once each year; and
(b) within 6 months after the end date of the asgion's reportable financial year.

32 Business to be conducted at annual general meeting of level 1 incorporated

associations and particular level 2 and 3 incorporated associations

(1) This rule applies only if the association is—

(a) a level 1 incorporated association; or
(b) a level 2 incorporated association to whicltisad9 of the Act applies; or
(c) alevel 3 incorporated association to whichiisacs9 of the Act applies.

(2) The following business must be conducted ah @anual general meeting of the association—
(a) receiving the association's financial statemeamid audit report, for the last reportable
financial year;

(b) presenting the financial statement and augibnteto the meeting for adoption;

(c) electing members of the management committee;

(d) for a level 1 incorporated association—appamian auditor or an accountant for the present
financial year;

(e) for a level 2 incorporated association, orweell& incorporated association, to which section

59 of the Act applies—appointing an auditor, anoaicdant or an approved person for the present
financial year.

33 Business to be conducted at annual general meeting of other level 2 incorporated

associations

(1) This rule applies only if the association ieeel 2 incorporated association to which secti®A 5

of the Act applies.

(2) The following business must be conducted abh @atual general meeting of the association—
(a) receiving the association's financial statemant signed statement, for the last reportable
financial year;

(b) presenting the financial statement and sigt&giment to the meeting for adoption;
(c) electing members of the management committee;
(d) appointing an auditor, an accountant or an @t person for the present financial year.

34 Business to be conducted at annual general meeting of other level 3 incorporated

associations

(2) This rule applies only if the association igeeel 3 incorporated association to which secti®B 5

of the Act applies.

(2) The following business must be conducted abh @atual general meeting of the association—
(a) receiving the association's financial statemant signed statement, for the last reportable
financial year;

(b) presenting the financial statement and sigt&igiment to the meeting for adoption;
(c) electing members of the management committee.

35 Notice of general meeting

(1) The secretary may call a general meeting oas®ciation.

(2) The secretary must give at least 14 days nofitlee meeting to each member of the association.
(3) If the secretary is unable or unwilling to dilé meeting, the president must call the meeting.

(4) The management committee may decide the wasioh the notice must be given.

(5) However, notice of the following meetings mhstgiven in writing—
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(@) a meeting called to hear and decide the appka person against the management
committee's decision—
(i) to reject the person's application for membgrst the association; or
(i) to terminate the person's membership of tledeaigtion;
(b) a meeting called to hear and decide a propsgedal resolution of the association.
(6) A notice of a general meeting must state ther®ass to be conducted at the meeting.

36 Quorum for, and adjournment of, general meeting
(1) The quorum for a general meeting is at leastmilimber of members elected or appointed to the
management committee at the close of the assatmtast general meeting plus 1.
(2) However, if all members of the association arembers of the management committee, the
guorum is the total number of members less 1.
(3) No business may be conducted at a general mgeetiless there is a quorum of members when
the meeting proceeds to business.
(4) If there is no quorum within 30 minutes aftee time fixed for a general meeting called on the
request of members of the management committdeeadsociation, the meeting lapses.
(5) If there is no quorum within 30 minutes aftke ttime fixed for a general meeting called other
than on the request of members of the managemamhittee or the association—

(a) the meeting is to be adjourned for at leastysdand

(b) the management committee is to decide thetdag,and place of the adjourned meeting.
(6) The chairperson may, with the consent of angting at which there is a quorum, and must if
directed by the meeting, adjourn the meeting frone tto time and from place to place.
(7) If a meeting is adjourned under subrule (6)y dhe business left unfinished at the meeting from
which the adjournment took place may be conductéidesadjourned meeting.
(8) The secretary is not required to give the mambetice of an adjournment or of the business to
be conducted at an adjourned meeting unless amgastadjourned for at least 30 days.
(9) If a meeting is adjourned for at least 30 daysjce of the adjourned meeting must be given in
the same way notice is given for an original megtin

37 Procedure at general meeting
(1) A member may take part and vote in a generadtimg in person, by proxy, by attorney or by
using any technology that reasonably allows the begrto hear and take part in discussions as they
happen.
(2) A member who participates in a meeting as meetl in subrule (1) is taken to be present at the
meeting.
(3) At each general meeting—
(a) the president is to preside as chairperson; and
(b) if there is no president or if the presidenhat present within 15 minutes after the time fixed
for the meeting or is unwilling to act, the membpresent must elect 1 of their number to be
chairperson of the meeting; and
(c) the chairperson must conduct the meeting iropgy and orderly way.

38 Voting at general meeting

(1) At a general meeting, each question, matteeswolution, other than a special resolution, mest b
decided by a majority of votes of the members prese

(2) Each member present and eligible to vote igledtto 1 vote only and, if the votes are equag, t
chairperson has a casting vote as well as a prinaey

(3) A member is not entitled to vote at a generaktimg if the member's annual subscription is in
arrears at the date of the meeting.

(4) The method of voting is to be decided by th@agement committee.
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(5) However, if at least 20% of the members predentand a secret ballot, voting must be by secret
ballot.

(6) If a secret ballot is held, the chairperson thapoint 2 members to conduct the secret ballot in
the way the chairperson decides.

(7) The result of a secret ballot as declared lgydhairperson is taken to be a resolution of the
meeting at which the ballot was held.

39 Special general meeting
(1) The secretary must call a special general mgdily giving each member of the association
notice of the meeting within 14 days after—
(a) being directed to call the meeting by the managnt committee; or
(b) being given a written request signed by—
(i) at least 33% of the number of members of theagament committee when the request is
signed; or
(ii) at least the number of ordinary members ofdksociation equal to double the number of
members of the association on the management coeemvhen the request is signed plus 1;
or
(c) being given a written notice of an intentionajgpeal against the decision of the management
committee—
(i) to reject an application for membership; or
(i) to terminate a person's membership.
(2) A request mentioned in subrule (1)(b) mustestat
(a) why the special general meeting is being calied
(b) the business to be conducted at the meeting.
(3) A special general meeting must be held withmdhths after the secretary—
(a) is directed to call the meeting by the managgroemmittee; or
(b) is given the written request mentioned in sié()(b); or
(c) is given the written notice of an intentionaopeal mentioned in subrule (1)(c).
(4) If the secretary is unable or unwilling to cHie special meeting, the president must call the
meeting.

40 Proxies
(1) An instrument appointing a proxy must be inting and be in the following or similar form—
Australian and New Guinea Fishes Association — @sieed Inc.:

l, of , being
a member of the association, appoint
of
as my proxy to vote for me on my behalf at the (mthgeneral meeting of the association, to be held
on the day of
20

and at any adjournment of the meeting.
Signed this day of 20

Signature

(2) The instrument appointing a proxy must—
(a) if the appointor is an individual—be signed ttye appointor or the appointor's attorney
properly authorised in writing; or
(b) if the appointor is a corporation—
(i) be under seal; or
(ii) be signed by a properly authorised officemttiorney of the corporation.
(3) A proxy may be a member of the associatiomotizer person.
(4) The instrument appointing a proxy is takendafer authority to demand or join in demanding a
secret ballot.
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(5) Each instrument appointing a proxy must be mjitcethe secretary before the start of the meeting
or adjourned meeting at which the person nameldnnstrument proposes to vote.

(6) Unless otherwise instructed by the appointbe proxy may vote as the proxy considers
appropriate.

(7) If a member wants a proxy to vote for or agameesolution, the instrument appointing the proxy
must be in the following or similar form—

Australian and New Guinea Fishes Association — @sleed Inc. :
I, of , being
a member of the association, appoint
of
as my proxy to vote for me on my behalf at the (mthgeneral meeting of the association, to be held
on the day of
20

and at any adjournment of the meeting.
Signed this day of 20

Signature
This form is to be used *in favour of/*againstr[ke out whichever is not wanted] the following
resolutions—

List relevant resolutions]

41 Minutes of general meetings
(1) The secretary must ensure full and accurateut@snof all questions, matters, resolutions and
other proceedings of each general meeting areezhiera minute book.
(2) To ensure the accuracy of the minutes—
(a) the minutes of each general meeting must beedi@py the chairperson of the meeting, or the
chairperson of the next general meeting, verifyhmgr accuracy; and
(b) the minutes of each annual general meeting brisigned by the chairperson of the meeting,
or the chairperson of the next meeting of the aation that is a general meeting or annual
general meeting, verifying their accuracy.
(3) If asked by a member of the association, tlueesary must, within 28 days after the request is
made—
(a) make the minute book for a particular genera¢timg available for inspection by the member
at a mutually agreed time and place; and
(b) give the member copies of the minutes of thetmg.
(4) The association may require the member to payr¢asonable costs of providing copies of the
minutes.

42 By-laws

(1) The management committee may make, amend ealkdyy-laws, not inconsistent with these
rules, for the internal management of the assaxtiati

(2) A by-law may be set aside by a vote of membheesgeneral meeting of the association.

43 Alteration of rules

(1) Subject to the Act, these rules may be amendgzbaled or added to by a special resolution
carried at a general meeting.

(2) However an amendment, repeal or addition igh\ally if it is registered by the chief executive.

44 Common seal

(1) The management committee must ensure the asisochas a common seal.
(2) The common seal must be—

(a) kept securely by the management committee; and

(b) used only under the authority of the manageroemmittee.
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(3) Each instrument to which the seal is attachedtrbe signed by a member of the management
committee and countersigned by—

(a) the secretary; or

(b) another member of the management committee; or

(c) someone authorised by the management committee.

45 Funds and accounts
(1) The funds of the association must be kept immarount in the name of the association in a
financial institution decided by the management cuttee.
(2) Records and accounts must be kept in the Enlglisguage showing full and accurate particulars
of the financial affairs of the association.
(3) All amounts must be deposited in the finanamstitution account as soon as practicable after
receipt.
(4) A payment by the association of $100 or morestmhe made by cheque or electronic funds
transfer.
(5) If a payment of $100 or more is made by chedjue,cheque must be signed by any 2 of the
following—
(a) the president;
(b) the secretary;
(c) the treasurer;
(d) any 1 of 3 other members of the association ine been authorised by the management
committee to sign cheques issued by the association
(6) However, 1 of the persons who signs the chequst be the president, the secretary or the
treasurer.
(7) Cheques, other than cheques for wages, allagaac petty cash recoupment, must be crossed
not negotiable.
(8) A petty cash account must be kept on the im@gstem, and the management committee must
decide the amount of petty cash to be kept in ticeunt.
(9) All expenditure must be approved or ratifiedhahanagement committee meeting.

46 General financial matters

(1) On behalf of the management committee, thestmea must, as soon as practicable after the end
date of each financial year, ensure a financialestant for its last reportable financial year is
prepared.

(2) The income and property of the association nbestised solely in promoting the association's
objects and exercising the association's powers.

47 Documents
The management committee must ensure the safedgustdooks, documents, instruments of title
and securities of the association.

48 Financial year
The end date of the association's financial yed0iSeptember in each year.

49 Distribution of surplus assets to another entity
(1) This rule applies if the association—
(a) is wound-up under part 10 of the Act; and
(b) has surplus assets.
(2) The surplus assets must not be distributed grtfteymembers of the association.
(3) The surplus assets must be given to anothdy-ent
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(a) having objects similar to the association'®ots; and
(b) the rules of which prohibit the distributiontbie entity's income and assets to its members.
(4) In this rule—surplus assets see section 92(3) of the Act.
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